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What you need to know:

These instructions explain how to use the SSCA data submitted by your stroke service to download
lists of your hospital’s patients who may be suitable for the RESTART trial on the basis that:

a) They are aged 218 years now.

b) The latest data extract for SSCA indicates that they are still alive. NB this is retrospective

data, it is important to check up to date patient records to confirm patient status.

c) They had intracerebral haemorrhage (ICH).

d) They are at least 24 hours after symptom onset.

e) They are registered with a General Practitioner (GP).

f) They were not reported to be taking an antiplatelet or anticoagulant drug after ICH.

There are two different reports called ‘Inpatients Report 1’ and ‘Inpatients Report 2’, both of
which may contain suitable patients. The first contains patients who have suffered a haemorrhagic
stroke and may have been on antithrombotic drugs at the time of ICH. These patients are most likely
to be suitable for RESTART. The second contains patients who have suffered a haemorrhagic stroke
and do not have a record of antithrombotic drug use at the time of ICH but still may be eligible for
RESTART.

Please be aware: as SSCA does not collect ALL of the required data for RESTART eligibility criteria,
you may find that there is a high proportion of patients included in the reports that have not been
on antithrombotics prior to their stroke; you also may come across a small number of patients that
have restarted antithrombotics already, and, as it is retrospective data there may be a large number
of patients included that are now deceased, therefore it is important that current patient records
are checked before any contact is made.

Please would you:
1) Involve a member of staff who is able to extract reports from the eSSCA database.

2) Adhere to your Health Board’s Information Governance procedures.

3) Follow the attached instructions to produce the two reports (this will need to be completed
by the eSSCA authorised user).

4) Start with the first report, and then move on to the second.

5) Check that each patient is still alive and likely to be eligible - using the patient’s medical
records, or contact with their general practitioner, before contacting them.

6) Contact patients who may be eligible using the template letters provided (that may be sent
by the patient’s hospital consultant or their GP), which have been approved by the research

ethics committee.
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Macro settings

Before you produce the reports you need to ensure that your macro security setting in excel
will allow you to run them. The way you do this will depend on the version of excel you are
using; therefore please follow the appropriate step by step instructions below.

Excel 2003/2000

» Click on the ‘Tools’ tab then ‘Macro’, ‘Security’, ‘Medium’, then ‘OK’.

4, Research... Ak+Click

Y9 Error Checking... | G [ H a| : Getting S}
Shared Workspace... I:. ol )
Share Workbook., .. Micro<
Protection > Conn
Online Collaboration » Onin

* Getk
Foemula Audiing 3 Exce
Macro Ml b [scros.., AL+FE
W @  ReseedNew Macro, .,
Customize. ., @ @
Qpons. . ViSO Besic Editor AL+F11
¥

OO Mcrosoft Scrpt Edbor Alt+Shift+F 11

i| Trusted Publishers

() Wery High, Only macros installed in trusted locations will be allowed
ko run. Al other signed and unsigned macros are disabled,

") High. ©nly signed macros Fram trusted sources will be allowed ko
run. Unsigned macros are automatically disabled.

< (%) Medi hether ot not ko run potentially unsafe
m ;

CP0S,

) Low {not recommended), You are not protected from potentially
unsafe macros, Use this setting only if vou have virus scanning
software installed, or wou have checked the safety of all documents

WOu OpEmn,

4
074 Cancel
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» Close the workbook for the changes to take affect. When you re-open the workbook

you may get a security warning, click on ‘Enable Macros’ so you will be able to run
the reports.

Security Warning _

"1\ Documents and Setkingstamy, MaxwellLocal Settings) Temparary Internet
Files\Content, IES\ZL74akREYRESTAR T3 20inpatients[1], xIs" contains macros,

Macros may conkain viruses, It is usually safe

Azable macros, but i the
macros are legitimate, wou might lose somg

ptionality.

Disable Macros ] ( Enable Macros " Mare Infa ]I

Excel 2007

» Click on the ‘Home’ button (circular button top left of window) and then ‘Excel
Options’, ‘Trust Centre’, ‘Trust Centre settings’, ‘Macro Settings’ and then select
‘Disable all macros with notification’ and ‘OK’.

Security & more =

— Learn more about protecting your privacy and security

_'I"I'U'I'I'I'U'I'Iice.com.

Microsoft Trustworthy Computing

Microsoft Excel Trust Center

The Trust Center contains
security and privacy settings.

These setti e ——
your comp (| Trust Center Settings..[+)
recommend that you do not ————————

change these settings. i

[ QK l[ Cancel ]

Trust Center wﬁ

Trusted Publishers

Macro Settings

Trusted Locations . . .
Far macros in documents not in a trusted location:

Add-ins O Disable all macros i otification
. i Disable all macros with notification :
ActiveX Settings
153 1gitally signed macros

< Macro Settings ) —-'IEEEEI all macros (not recommended; potentially dangerous code can
runj

Message Bar

External Content Developer Macro Settings

Privacy Optians |:| Trust access to the VBA project object model

Ok Cancel
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» Close the workbook for the changes to take affect. When you re-open the workbook
you will see a security warning ‘Macros have been disabled’. Click ‘Options’ then
‘Enable this content’ in the security alert then ‘OK’.

@ Security Warning Macros have been disabled. ] _

@ Security Alert - Macro

Macro

Macros have been disabled, Macros might contain viruses or other security hazards, Do
not enable this content unless you trust the source of this file,

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More information

File Path:  C:WsersiTim\DesktopTimeTrackerDEv\EZ AnalyzeTimeTrackerDev, xls

I,:_E\-.]

om unknown content (recommended)
A
@ Enable this content:

pen the Trust Center
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Running the Reports

Step 1

Log into SSCA https://apex.nhsnss.scot.nhs.uk/apexp/f?p=saudit

‘-

eSSCA Database

National
Services
Scotland

Login iVelcome to the eSSCA Database

l_lserrlame[

Dasswmd[

Step 2

» Select ‘Reports’:

E¥ENT SEARCH

REPDRTS

PRIMT FORMS

GEMERAL HELP

DASHBDARD HELP

LOGOUT

Step 3
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> Click on ‘Data Extract’:

Data Extract
Create a custom extract from the database, selecting specific fields fram farm
Scottish Stroke Care Standard Reports

Analyses compliance with Scottish Stroke Care standards, allowing the usert
cases not meeting Scottish Stroke Care standards.

Supplementary Clinical Reports

Analyses Inpatient data on: Stroke Unit admissions, time to brain scan and Alt
date ranges etc.

Data Quality

g Analyses quality of data in open (i.e. not fully validated and committed) forms, ¢
Mot Recorded, Unknown or lllegible responses within fields.

Step 4

> Click on ‘Actions’ and then select ‘Columns’:

yo Actions | Thrombolysis | [ Outpatient | [ Carotid | [ EXT |

=l ?Ew l iSeIect Columns C:]

[? Filter
@ Rows Per Page 4

E Format 4

REstart or

STop
Antithrombotics
Randomised
Trial
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Step 5

» Click the ‘double arrows’ pointing to the right to move all of the columns from the
‘Do not Display’ box into the ‘Display in Report’ box and then click ‘Apply’:

ESE'EH Columns

Do Mot Display Display in Report

D

CHI Mumber

Date Of Birth
Gender

Surname
Forename

Patient Posteode
Ethnicity

GF PracticerSurgery
GP Mame

G e e

[ g\éln
Raw ¥

ESEMC‘I Columns

Do Mot Display Dizgplay in Repart

CHI BMumber

) Birth
0l
B
215
-
K|
[ cancel (‘ J
N

Step 6

» Click on the ‘Actions’ again and select ‘Download’:

— A
Pe p wsis | [ outpatient | [ carotid | [ ExIT
3 ‘?Evs E Select Columns

? Filter

E Faows Per Page ’

E Forrmat ’

E Save Report
@ Reset

@ Help

ﬁ Download
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» Click on the image above ‘CSV’ to download the report:

Eﬁ,ﬂuwnluad

Choose repart download format:

Cancel

Step 8

> Once the ‘File Download’ box appears click on ‘Open’:

File Download |£
Do you want to open or save this hle?

g i Mame: inpatient,csy
ﬁu Type: Microsoft OFfice Excel Comma Separated Yalues File
From: essca.nhsnss.scot.nhs.uk

C——) Coeen [ seve ][ Conce ]

- Wwrhhile filez from the [nternet can be uzeful, zome files can potentially
harm pour computer. If you do not truzst the zource, do not oper or
zave thiz file. What's the ik’
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To log out of the SSCA database

> Click on the ‘Exit’ button:

-~

P | Thrombolysis | | Outpatient | | Carotid

7\

D =

» Then click on ‘Log Out’:

E¥ENT SEARCH
REPORTS
PRINT FORMS

GEMERAL HELP

DASHEOARD HELP

A
LocouT ) IKY |
N

Step 9 — Running the reports

» Open the Excel workbook that was attached with these guidelines. Click on the

‘Inpatient — Data’ tab and make sure it is blank: f

TI Run Reports
=N

- <lallslil = R 1

» Copy all of the data from the extract you produced (Step 7 & 8) by using ‘Ctrl+A’ to
select the data, then ‘Ctrl+C’ to copy the data, and then ‘Ctrl V’ to paste the data.
Ensure that you paste it into ‘cell A1’ of the ‘Inpatient — Data’ tab. (If the data is not
entered into cell Al the report will not run properly).

» Before running the reports ensure that the tabs ‘Inpatient - Report 1’ and ‘Inpatient

4

¥ | Run Reports - 2

g |
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» Click on ‘Run Reports’ tab and then on the button ’Click to run Inpatient — Report 1. You
will then be automatically directed to the ‘Inpatient — Report 1’ tab and a box will pop up
saying ‘Inpatient Report 1 Complete!’. Click on ‘OK’, and repeat the process for Report 2.
You will now see the reports populated in their relevant tab. (If you want to re-run these
reports at any time, please ensure you delete all the previous data first.)

" Run Reports_2

Click to run Inpatient- Report 1 { —J
@mn Inpatient—ﬂe@ <_—: 1

Microsoft Excel
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